ITT placement in museums, libraries & archives

Session Observation from: __________________(MLA)

PLACEMENT OBSERVATION PROFORMA 

Name of Trainee ____________________________
Date_____     Time_____ Location_________________________

Focus of activity______________________________________________
Observer_______________

	Time
	Events observed, with comments upon them relating to:  starting the placement, establishing professional relationships, research and knowledge of subject, developing ideas, explaining ideas, collaborating with colleagues, time management, independence, assessing progress, planning activities, health and safety, liaising with schools.

	
	PLEASE REMEMBER TO COMPLETE THE SUMMARY OF PLACEMENT TO ACCOMPANY THESE NOTES.


SUMMARY OF PLACEMENT
This summary should be completed as soon as practicable following the relevant placement and should be used to summarise the main issues arising from your observations.  These notes will then serve as a useful basis for the weekly mentor discussion in school.  One copy of these sheets is to be kept by the MLA mentor and one by the trainee in his/her teaching file.

	Strengths of the trainee, corresponding to the main divisions of the Professional Teaching Standards for QTS
	Targets for development, corresponding to the main divisions of the Professional Standards for QTS. 

	1.  Professional Values and Practice


	

	2.  Knowledge and Understanding


	

	3.  Planning and Preparation


	

	5.  Teaching and Class Management


	

	Follow-up matters, 



	(Signed)

YMLA mentor:








Trainee: 


Yorkshire Museums, Libraries and Archives Council 
www.ymlac.org.uk

